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Application Submission Checklist 
Provider Productivity  

Introduction 
The Rural Health Transformation Program (RHTP) Provider Productivity Request for 

Applications (RFA) closes on September 14, 2026, at 5:00 PM EST. Please submit your 

application via the Application Submission Form. 

Use this checklist to confirm your application is complete and follow all instructions and 

guidelines. Applications that do not meet the requirements below will not be reviewed. 

Pre-Application Webinar 
VHCF will host a pre-application webinar on August 20, 2026, at 11:00 AM EST to answer 

questions about the Provider Productivity sub-initiative and the application process. Please 

register via this webinar registration page. 

Step 1: Confirm Eligibility 
☐ Applicant is a legally organized entity in good standing (nonprofit, governmental, Tribal 

entity, hospital/health system, independent practice, free clinic, federally qualified health 

center, rural health clinic, educational institution, or other entity) capable of receiving federal 

subaward funding. 

☐ Applicant holds an active SAM.gov registration with a current Unique Entity Identifier (UEI) 

and no active exclusions, debarments, or suspensions. 

☐ Applicant is physically located in or provides direct services to rural Virginia communities as 

defined under Virginia’s RHTP. The Program’s baseline definition of rurality is based on the 

federally required Federal Office of Rural Health Policy definition. Over the course of the 

Program, Virginia may build upon this definition to better reflect the Commonwealth’s rural 

landscape and the needs of rural communities. 

Step 2: Confirm Project Narrative Satisfies Page Limits 
The Project Narrative should be no longer than 20 pages, excluding resumes for key 

programmatic staff and letters of support. 

A. Organizational Overview: 2 pages 

B. Project Design & Need: 3 pages 

C. Project Readiness: 3 pages 

D. Digital Technology Safeguards: 3 pages 

E. Work Plan & Key Programmatic Staff: 3 pages 

F.  Stakeholder Engagement & Partnerships: 3 pages 

G. Performance Metrics & Evaluation Plan: 1 page 

H. Sustainability: 1 page 

I.   Previous Grant Experience: 1 page

 

 

https://www.surveymonkey.com/r/LGTR5Y6
https://us06web.zoom.us/meeting/register/pD3yV75wR_GDoHnPM6s1xQ#/registration
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Step 3: Confirm Project Narrative Meets Formatting Requirements 
☐ 11-point Arial typeface for all text, tables, and figures 

☐ 1-inch margins on all sides 

☐ Double spacing 

Step 4: Confirm Budget & Budget Narrative Meet All Requirements 
☐ Complete the budget and budget narrative using the template available at 

www.vhcf.org/rural-health/. 

☐ Confirm that the budget only supports new projects or meaningful expansions of existing 

projects, including extending services to rural populations not currently served.  

☐ Confirm that no prohibited costs are included in the budget. See Section 6.5 of the RFA for a 

complete list of prohibited costs. 

Step 5: Assemble All Application Components 
Complete the Application Cover Page directly in the online Application Submission Form. 
Attach all other components as directed by the form. All applications must include 

☐ Application Cover Page 

☐ Project Narrative, including key programmatic staff resumes and letters of support. 

☐ Budget & budget narrative 

☐ Key programmatic staff resumes and letters of support/memorandums of understanding. 

☐ Most recent audited financial statements (or most recent Federal Single Audit, if applicable). 

☐ AI Governance policy, if applicable. 

☐ Active SAM.gov registration confirmation and debarment certification (screenshot is 

sufficient) 

Step 6: Final Check & Submission 
☐ Complete the application submission form fields and attach all required documents. Submit 

the completed application by September 14, 2026, at 5:00 PM EST. 

Please submit questions regarding the Program Productivity program or RFA via the FAQ Submission 

Form. VHCF will publish responses at www.vhcf.org/rural-health/ each Friday until September 14, 

2026. 

http://www.vhcf.org/rural-health/
https://www.surveymonkey.com/r/LGTR5Y6
https://www.surveymonkey.com/r/8PVWHWT
https://www.surveymonkey.com/r/8PVWHWT
http://www.vhcf.org/rural-health/
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